
 
 

 

 
Date: __________________ 
 
 
Dear  
 
We have made several unsuccessful attempts to contact you regarding your Troop bank account. 
Due to lack of response we are requesting that your Girl Scout bank account be closed. Please follow 
the following steps within 30 days: 
• Obtain monthly bank statement. 
• Write check for the total remaining balance of account to close the account to:  

GSCB, Service Unit ________. 
• Obtain bank statement with $______________ amount. 
• Close the account. 
• Forward all the above information to Service Unit Manager: 

Name: ____________________________________________________________________________ 

Address: __________________________________________________________________________ 

Phone: __________________________________ Email: ____________________________________ 

If you need additional information, please call the Membership, Program and Volunteerism Department 
at: 

Name: ____________________________________________________________________________ 

Phone: _________________________________ ext. _______ Email: __________________________ 

 
Thank you, 

Service Unit Manager 

310 FM  6/05, 6/07,7/08, 7/09, 6/10, 6/11 310-FM Troop/Group Checking Account Closure Letter 


